Wedding Handbook

Christian Marriage
The marriage ceremony is one of the most sacred and beautiful of all the services of Memorial Drive Baptist Church (MDBC).  It is always a Christian worship service in which a man and woman pledge themselves to each other with the blessings of God and are united by Him in Holy matrimony.

MDBC and its staff wish to extend every possible courtesy to those involved in this ceremony, with the hope that it will be a memorable occasion for everyone.  Our church has established certain policies and procedures concerning the use or our facilities which are given in this handbook.
Minister
Our Pastor and other ordained ministers of MDBC are available to perform wedding ceremonies.  Any minister performing a marriage ceremony using our facilities must be duly ordained by a legally recognized religion and by the State of Texas.

Pre-marital Counseling
A minimum of two counseling sessions with our Pastor are required for the couple requesting to be married in our church.  Arrangements and payment for these sessions should be made with the pastor at least six weeks before the wedding date.

Wedding Fees




Deposit

Usage

Total




        (returnable)

Sanctuary


$250

+
$950

$1200

Parlor Wedding




$400

$  400

Reception


$100


$400

$  500

Caterer


$150  +  copies of permits

All deposits and fees are due 30 days before your wedding.
Deposits will be returned if all is in order.
Our fee for the use of the sanctuary includes the cleaning, utilities, fee to the Audio and Lighting Engineer and the Wedding Coordinator.

Not included are the fees for the pre-Marriage counseling and for the musicians from our church.

Wedding Coordinator
MDBC will provide a wedding coordinator for you and your wedding party.  If you have your own wedding coordinator, they may direct your wedding, with the understanding that they will work with our MDBC coordinator and will work within our policies.
Facilities and Equipment
Our Sanctuary has a seating capacity of approximately 380 people.  It has a center aisle with 10 rows of pews on each side, and 2 auxiliary aisles on each side.  There are 4 steps up to the altar.  The carpet and pew seat covers are red.  
An accompanist is available for the piano and/or keyboard.  
Any sound, audio or lighting must use our MDBC Audio and Lighting Engineer.  This is not negotiable.

The choir room can be used as a dressing room/waiting room for the groom and his groomsmen.
The Parlor can be used as the dressing room/ waiting room for the bride and her attendants.  There is also a small sitting room in the ladies restroom.

The Parlor can also be used for small weddings.  It will accommodate about 20 people.  A piano is available in the parlor.
We schedule one hour for rehearsals and two hours for the wedding.  We will make the sanctuary available for a total of four hours to allow for decorating, dressing and any before and after the ceremony pictures of the bridal party.  If more time is needed, please arrange this with our Wedding Coordinator.
Music
Music in a Christian marriage ceremony must be appropriate for the occasion.  The bride is asked to consult with the Music Director regarding music selections and musicians to be used.

All musicians must dress appropriately for this religious ceremony.

Any audio, sound and lighting must use our MDBC audio and lighting engineer.  This is not negotiable.

All audio or recorded music used must be available to the Audio Engineer before the rehearsal.

The church pianist and/or accompanist with keyboard and our vocalist are willing to participate in your wedding ceremony.  You should make your own arrangements with them well in advance of your wedding date.

You are responsible for all fees for these services.  You must make your arrangements directly with these people well in advance of the rehearsal date.
If a guest pianist is used, the pianist is required to contact the Minister of Music prior to playing our instruments.

Marriage License
A Marriage License in the State of Texas must be applied for and purchased at least 72 hours (3 days) before the date of the ceremony, and it is valid for 30 days after issue.
A license is issued to the bride and groom at the County Clerk’s Office.  Both the bride and the groom must appear in person together at the County Clerk’s Office to apply for the license.

Any questions can be answered by these web sites:

County Clerk – Harris County, Texas: www.cclerk.hctx.net
www.weddingvendors.com
www.usmarriagelaws.com/texas
The license must be given to the minister during the week before the wedding date.  After the ceremony, the pastor will sign the license and give it to a designated member of the wedding party (Best Man or Maid of Honor) to mail to the County Clerk for recording.  The County Clerk will then return the license by mail to the bride and groom for safe keeping.

Rehearsal
The wedding rehearsal is an important part of the preparation for a wedding.

The purpose of the rehearsal is for the coordinator to assist the wedding party so everyone knows where to be and when to be there.

This rehearsal will help you to be as comfortable as possible and to enhance the beauty of the ceremony.

The time allowed for the rehearsal is one hour.

Your rehearsal should begin promptly at 7pm and should end by 8pm.  It is very important that everyone involved in the ceremony should be present at the rehearsal.  In addition to the bridal party, this means the parents and family who are to be seated.
All participants should arrive on time.

All children must be supervised.
Flowers and Decorations
The Sanctuary can be opened for decorating four (4) hours before the ceremony.  Your florist must make arrangements with our wedding coordinator.  All decorating should be completed at least one (1) hour before the ceremony to allow time for pre wedding pictures of the bridal party.  Your florist must maintain the beauty of our sanctuary and follow our policies regarding decorations.

Decorations must not be attached to the pews, walls, carpeting or other furniture using pins, glue, nails, tape or tacks.  Bows may be tied to the ends of the pews by ribbons or attached with covered or padded fasteners.

No vines or other decorations may be hung from the Baptistery, the walls or over the furniture.  Your florist must use safe and appropriate stands, candelabras and braces.

All candles must be dripless and smokeless.

The floor and carpet under the candles must be covered with a non-flammable, non-melting material that will fully protect from wax and dampness.

Rice, birdseed, confetti, silly string or shaving cream is not permitted inside or outside any of our buildings.

Bubbles, flower petals and butterflies are permitted outside the buildings.

If you have any questions you should ask our wedding coordinator.

We ask that the church properties be left in the condition in which they were found.

You are responsible for the removal of all decorations and non church equipment.  This includes items that need to be returned to the florist.  

Your wedding party will be held responsible for any damage to the buildings, furniture or the carpet.

Any damage will cause your deposit to be forfeited.

Photographs and Recordings
The wedding ceremony is a religious service.  All photographers - amateur and professional - are asked to reverence the ceremony and our church.

The bridal party and the Pastor are the only people allowed on the podium during the ceremony.

No photographers will be allowed on the podium with the bridal party.  No photographs are allowed by any member of the bridal party during the ceremony.

All photographers must dress appropriately for this religious ceremony.

Your ceremony may be video recorded.
One un-manned camera may be placed discretely on the podium, but it must be covered with greenery so it will not distract from the ceremony.  Set up and other arrangements must be made with the Pastor, the Wedding Coordinator, and the Audio and Lighting Engineer before the rehearsal.

Your photographers should be cautioned about standing on the furniture.  You and your photographers will be held responsible for any damage.

Decorations must not be attached to the pews, walls, carpeting or other furniture using pins, glue, nails, tape or tacks.

Flash photography may be used until the Bride starts down the aisle, and as the wedding party is leaving.

No flash photos during the ceremony.

Non flash photography may be taken only from the back of the sanctuary during the ceremony.
Reception
MDBC Fellowship Hall is available for receptions after ceremonies in our sanctuary.  Arrangements should be made with our Wedding Coordinator no later than 30 days before the wedding date.
Rice, birdseed, confetti, silly string or shaving cream is not permitted inside or outside any of our buildings.
Bubbles, flower petals and butterflies are permitted outside the buildings.  

Decorations must not be attached to walls, carpeting or other furniture using pins, glue, nails, tape or tacks.  Chair covers are allowed.  Bows may be tied to the chairs.

If you have any questions you should ask our wedding coordinator.
Tables and chairs are available.  You are responsible for setting up and taking down.  
Our kitchen is also available for your reception.  You and your caterer are responsible for cleaning and all items used for your reception.

If a caterer is used, they must provide the necessary health permits for using our facilities.  Your caterer is responsible for leaving a $150 deposit, (to be returned if all is in order), along with copies of their permits to prepare and serve food off premises with our church secretary.  All church owned items must be returned to their original place in their original condition.

The $150 deposit is refundable within 30 days after the wedding.

Other Considerations
The dress of the wedding party should be in good taste and conform to suitable clothing for a religious ceremony.  
No smoking, drinking of alcoholic beverages or drug use is permitted on our church property.

No persons under the influence of drugs or alcohol will be allowed to participate in the rehearsal or the wedding ceremony.

To avoid embarrassment, we suggest that these matters be discussed with the wedding party before the rehearsal.

Security
Our church will not be responsible for personal items such as wedding dresses, wraps, purses, silver- and glassware which are brought to the church for use in a wedding or a reception.

The bride and groom must arrange for their own security for their rooms.
Every reasonable effort will be made to assist the wedding party in protecting their property, but our church can not be held liable in the event items are lost, stolen or damaged.
General Deposits
A $250.00 - Wedding only - deposit is required before your wedding will be scheduled on our church calendar.  
An additional $100.00 deposit is required for your reception in our Fellowship Hall.  These deposits will be returned within 30 days after the wedding:

· If all facilities and equipment are left in good condition

· If the church policies, as contained in this booklet, are followed

· If the wedding is cancelled no less than three weeks before the scheduled date.
Best Wishes
We hope that this information will be useful in planning for a beautiful and meaningful ceremony.  The policies given in this booklet are necessary to maintain our buildings and facilities.  Your cooperation is appreciated.  
Our church staff is available for any further arrangements or questions.  Please feel free to call on us.
Memorial Drive Baptist Church

325 Piney Point Road

77024

(713) 781 - 3553

Dr. Jim Doremus, Pastor

Sue Wendt, Church Secretary

Weddings for Members of
Memorial Drive Baptist Church

Our desire at Memorial Drive Baptist Church is to facilitate the joy that arrives with a wedding in our church family.

Members are defined as anyone who has joined the fellowship of our church and stated their profession of faith, as we at Memorial Drive Baptist Church define our Christian commitment of faith.

Immediate family members are included in our fellowship.

There are several costs that are incurred with a wedding such as the utilities, Audio and Lighting Engineer, custodial fees and the Wedding Coordinator.

In order to cover these costs, we ask that the wedding party of a church member make a contribution of $400 to cover these expenses.

If you have any problems or questions with these requests, please discuss them with the Pastor.

Memorial Drive Baptist Church

325 Piney Point Road

77024

(713) 781 - 3553

Dr Jim Doremus, Pastor

Sue Wendt, Church Secretary

Directions to Memorial Drive Baptist Church

325 Piney Point Road

77024

MDBC is located on Piney Point Road

South of I – 10, close to Memorial Drive

From I – 10 West  -  exit  Echo Lane/Blalock
Drive east on the service road for I-10


The first street east of Echo Lane will be Piney Point Road. Turn right/ south



MDBC will be on the right, just south of St Francis Episcopal Church.

From Loop 610 West  -  exit  San Felipe.
Drive west on San Felipe until you reach 1 block west of where Memorial Drive and San Felipe merge.  This will be Piney Point Road.  Turn  right/north onto Piney Point Road.
MDBC will be on the left just before St Francis Episcopal Church.

325 Piney Point Road

77024

Memorial Drive Baptist Church

Wedding Suggestions
MINISTER:  
Jim Doremus






(713) 781-3553

MINISTER:  
Larry Mayberry





(713) 781-3553

KEYBOARD ACCOMPANIST: 
Ryan Beasley






(713) 781-3553

VOCALISTS:  
Ryan & Lea Beasley





(713) 781-3553

PIANIST/KEYBOARD:  
Jeremiah Johnson





(713) 392-7434

Other Resources:

www.heavenonearthweddings.com
Memorial Drive Baptist Church
Wedding Coordinator Information Sheet
Please fill out the following information and have it for the Wedding Coordinator so it may be used at the rehearsal.

Bride’s name____________________________________________________________
Groom’s name__________________________________________________________
Date and Time of Wedding_______________________________________________
Rehearsal Date_________________
Rehearsal Time_____________________
Wedding Date___________________
Wedding Time______________________

Officiating Minister______________________________________________________
* We schedule one hour use of the church for your rehearsal

Do you want to use our musical instruments?

Piano___________
Keyboard________________
Vocalist________________

Name of Vocalist________________________________________________________
Family members who will be seated as part of the Wedding Ceremony
Bride’s Father___________________________________________________________

Bride’s Mother__________________________________________________________
Usher who will seat Bride’s Mother​​​​​​​​​​​​​​​​​​​​​​​​________________________________________
Groom’s Parents________________________________________________________
Usher who will seat Groom’s Parents______________________________________
Bride’s Grandparents____________________________________________________
Usher who seats Bride’s Grandparents____________________________________
Bride’s Siblings



Ushers

___________________________________
____________________________________

___________________________________
____________________________________

___________________________________
____________________________________

___________________________________
____________________________________

Groom’s Grandparents___________________________________________________
Groom’s Siblings



Ushers

___________________________________
____________________________________

___________________________________
____________________________________

___________________________________
____________________________________
___________________________________
____________________________________
Sibling’s families are usually seated together.

The sister is escorted down the aisle by an usher.

The children and husband follow.

Other family members who will be seated before the wedding ceremony begins and their relationship to the Bride or Groom.

Please list names of the Wedding party
Flower Girl_____________________________________________________________
Ring Bearer_____________________________________________________________
Maid of Honor___________________________________________________________
Best Man_______________________________________________________________

Bridesmaids

__________________________________
____________________________________

__________________________________
____________________________________

__________________________________
____________________________________

Groomsmen

__________________________________
____________________________________

__________________________________
____________________________________

__________________________________
____________________________________
Are candles going to be used in your ceremony?

Are candles going to be lighted before the guests arrive?

List names of people who will be responsible for lighting the candles.
__________________________________
____________________________________

__________________________________
____________________________________
Application for Use of Church Facilities

Bride__________________________
Church Member____________________
Present Address________________________________________________________
Home Phone______________________
Work Phone________________________
Parents________________________________________________________________
Groom__________________________
Church Member_____________________
Present Address_________________________________________________________
Home Phone______________________
Work Phone________________________
Parents________________________________________________________________
Address after marriage___________________________________________________
Wedding Date_____________________________

Time___________________
Rehearsal Date____________________________

Time___________________
Minister________________________________________________________________
Musicians_______________________________________________________________
Vocalist_________________________________________________________________
Florist__________________________________________________________________
Photographer___________________________________________________________
Videographer___________________________________________________________
Wedding Coordinator____________________________________________________
Church Facilities you wish to use

Worship Center________________
Parlor__________________________
Do you wish to have your reception at MDBC?

Fellowship Hall________________
Fellowship Hall Kitchen_____________
Will your flowers be left in the Sanctuary for Sunday?_______________________
Do you want your names listed in our Sunday program?_____________________
Please write how you want the Thank You notice to read.

*  *  *  *  *  *  *

We have read and understand the policies of the Memorial Drive Baptist Church and agree to follow these policies.
_______________________________
________________________________


Bride





Groom

These papers must be filled out and signed and given to the Wedding Coordinator before the rehearsal can begin.
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